'APPLICATION FOR RECORDS RETENTION SCHEDULE | OFFICE OF TME SECRETaRY oF STATE

RECORDS MANAGEMENT DIVISION
i INSTRUCTIONS: See Publzcatl?n No. TB—F!M-1 for instructions on completing this form. Forward signed atiginal to

Py Qepartment of Archives and H:story, Records Management Division, 330 Capitol Avenue, Attanta Georgla. 30334,
Attention: Scheduling Section. o s

- FORAGENCY USE____[ 1. Agency Address : FOR RECORDS MANAGEMENT USE
; " Agotication Date Georgla Porfs Authority Lo Application Number .
! 6/27/79 | ' oper'aﬂons Division, Container Cen‘t'ral 7q - l 2. a
| [ g
D! ava -
i 68 ’ ‘ WL 5 1979 | UL 201979
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. 2. Sarson to Contact Working Title Telephone Number
i ) Container Central Manager - 964-1721, # 343
: 1 3. Action Requesud = ' - -
E ‘ 3. ¥ Estaonusn Retention Schedule; record will centinue to accumuiate, -
: ‘ 9. O Dispose of present accumulatiéh; no further scsumulation anticipated.
L& . — Amend ApplicationMNo. ______ . Check One: TJ Change; O Supercede; OJ Void
o+ 3. Datas of Seriss 1 5. Racoeds Saries Title (Followed by title usid in otfica; if different)
- Earliast Latest o
. 1964 | To Date Truck Dispatch Logs
f §. Civsion and GHica Function What is the function of the Division and the Office in which this record series is created?

.. The Director of Operations assists the Executive Director in the managerial functions of the
i . Georgia Ports Authority and is responsible for the operations of the Savannah State Docks &

; Warehouses - Garden City Terminal and Ocean Terminal, Savannah State Docks & Railroad Company,
Augusta State Docks - Barge Terminal, Bainbridge State Docks ~ Barge Termina! & Brunswick
State Docks & Warehouses.  He also handles the function of leases, including negotiating
leases for all divisions of the Port Authority, and with commercial and industrial concerns
for use of space provided by the Georgla Ports Authority. .

The Container Central Manager is responsible for the overall operation of the Container
Central Complex and Field Division. Engages in a variety of planning activities, analyzes
ship schedules, container volume, growth, recommends construction, sets internal operating
procedures, maintains liaison with all segments of shipping industry.:

7. Record Series Description This file contains the foilowmg documents fmclude form numbers and r:tfes if any}:
: Attach sampies of the file, g

Documents relating to: Schedul ing containers to be picked up by individual +ruck lines.

included are: Dispatch logs are forms wi'l'h times .indicating when the truck lines
were notified.

File is arranged: Chronologically
8. Monthly Referanca Rate How often are records referred to which are:
One to six months oid ____7. Seven to twelve months old 8 . Thirteen to twenty-foue months old ...f........__..; _
;' twenty-five months and oider ‘
9. Annual Rate of Accumulation of Rerords '
; Shelves : Other (soecify) 12 legal boxes

. Letter-size drawers ; Legai-size drawers

]

AR—50-71. Rev, 76 ' ' 'Qwvar)
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Is this the official copy of the series?
if not, where i it?

b.

Does the series contzin confidential mformatton requiring sacurn:v handling? If yes, cite law or reguiation.

c.

Is this a vital record? _{

L

._Dces this series have historical or long term research valye? Long term research value, %

When one or two docurments in the file make it necassary to keep the entire file foi a long period, could these

docume_n_!x.:sh__du_ed.zmlv? : 7 —

s th

is the mforma‘hon contained | m thns serles ever analvzed and/or recorded m a surnrnarlzed report?

It ves, akrach coopy,

el aene

X

. Is there a duplication of this series in your office, or in another office or agency?

If ves, where? _
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Roes the record series tesult in a corputer brintout? - .

——
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11, Retention Raquirements

a. State Law 2 years,
. Statute of limitation S—"/ - 4
e, Eederal law , years,

The following requires the series o be kept:

d. Audit period

yesrs.,

¥

e. Administrative need .4
~ ¥, Faderal ratention instructions

vears,
. Y8ars.

Attach copy or excerpt of laws or reguiations. Explain administrative need. - ' - - ol

-
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12, Anﬁmqed_ Disposition Instructions This'agariéy recommends that the file series be cut ort at the end of each:

O Calendar Year; O Fiscal ear; @ Other —_month "~ tnen, |

& Hoid in the current files aras 6__ month(s} — .  7ear(s); then - e
& Transfer to local hoiding area, hold __é;»_' _..year(s): then

3 Transfer to Stat ;c Pemrds Canter hold

& Oestroy.

C Transfer to Stats Ard'uves for perrnanent rétention.
o Other {Specify} - } s

..._.Vear(sl then

Thess instructions apply to all prior and future accumuiations of the series.

| Agency Head/ Desagnu [Signature) Qate
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Recommendations in para-
graph 12 are apgroved,
{If disspproved, attach Ietter

of explanation.)
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Records Management Officer (Signaturs}

State Records Committee (Signature)
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